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Odyssey Academy requires re-enrollment at the beginning of each standard school 
year.  Typically, the new school year begins the day after Labor Day.  Re-
enrollments will receive a discount if re-enrollment is received or postmarked by 
August 1st.  To re-enroll, download the re-enrollment form at:   
www.odysseyacademy.com. Remember that tuition covers curriculum costs as 
well as services, so do not purchase curriculum ahead of time.  

Summer School 

Summer school is free of charge for all students who have been previously working 
in assigned coursework during the previous standard nine-month school year, unless 
new subjects will be assigned.  All new subjects will be assessed standard tuition 
fees.  The Administration fee will not apply.  Odyssey Academy graciously allows 
students to complete their courses during the nine week summer term, and hopes 
students and parents will choose to do so.   

Prior to the last day of the 4th quarter, students who did not complete their as-
signed courses during the standard school year  must notify the Academy Admini-
stration office to register  for the summer term.    

Re-Registration and Re-Enrollment 
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Academic Program 

Available Curriculum/Courses 

Odyssey Learning Services serves as the regional representative  and educational 
consultant Alpha Omega Publications school market.  Refer to “Our History”  in the 
Administrative Information section of this handbook to gain an understanding of 
our expertise.  Because of our partnership with Alpha Omega, we choose to use 
their entire curriculum line.  The available product lines are:  Switched-On School-
house Distance Learning, LIFEPAC, and Horizons in addition to all electives. 

We are confident of  the ability to meet the needs of a diverse population of stu-
dents and are also confident of the superior academic quality of their product 
lines.  Odyssey Academy will allow use of other curriculum only if we do not carry 
a like product. 

Parents are certainly welcome to incorporate other fine supplemental products and  
tools which can further enhance their student’s educational experience.  Check out 
all the resources we have available from our shopping cart at:   

www.odysseylearningservices.com 

When enrolling in the Academy, parents have the assurance that both the curricu-
lum and the program have met rigorous standards of quality set by educators nation-
wide. Odyssey Academy is accredited by the National Association of Private Schools. 
This Association is dedicated to recognizing and improving the spiritual and educa-
tional quality of Private and Christian Schools throughout the United States and Can-
ada. This association brings together educators worldwide to promote accreditation 
and school quality standards.  

For more information, visit N.A.P.P.'s website at:  

http://www.nappsaccreditation.com 

Accreditation 
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Program Combinations and Changes 

Combination Programs: Students taking courses in both LIFEPAC® and SOS curricula 
need to follow the guidelines and policies related to the respective curriculum they 
are using. The difference in curricula necessitates procedures unique to each pro-
gram. Any questions regarding program planning should generally be addressed to 
the Administration Office. 

Semester grade reports are issued only for LIFEPAC® and Horizons courses. Parents 
can view or print SOS Grade Reports at any time. Transcripts that are sent to other 
schools will show the full schedule of course grades and credits, from both curricula. 

Change of Program: Parents who wish to switch from LIFEPAC curriculum to SOS, or 
vice versa, are advised to do so at the start of a new semester if at all possible. It is 
difficult to make adjustments in the middle of a program. Sometimes a little time is 
needed for parent and student to get used to how the curriculum works. Contact the 
Academy early if you find your student struggling. 

For those who find it necessary to change curriculum or subjects in the middle of a 
program, a processing fee of $50 will be assessed. Unused LIFEPACs or SOS CDs may 
be returned for partial credit if within an approved time frame and in resalable con-
dition. An adjustment will be made in tuition for the new curriculum. 

Kindergarten Program 

We offer two kindergarten programs, Horizons and LIFEPAC®.  Both offer an excel-
lent foundation for the LIFEPAC® curriculum which follows. Each program provides a 
phonics-based language arts program, as well as an introduction to mathematics. 
There are no unit tests for the kindergarten curriculum, but specific lessons or pages 
need to be submitted for review. There are also no student record books or quar-
terly reports sent for kindergarten. It is assumed that the parent will be following 
the plans in the Teacher’s Guide. 

Letter grades are not assigned for kindergarten. Instead, the Semester grade reports 
will report the date in which the worksheets were reviewed by the Academy. Note 
that much of the information in this handbook pertains only to grades 1–12. 

Preschool Program 

Based upon the most perfect source available—the 
Bible, the Horizons Preschool curriculum used by 
Odyssey Academy provides a very detailed 
Teacher’s Manual.  Students gain a strong founda-
tion in phonics and learn that God is the beginning 
of   all  things.    Brightly   colored   and  engaging  

lessons capture the young learner’s attention and interest.  The OA staff provides 
the support you need to get your child off to a strong start academically. 
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At the elementary level, families may add Bible, Drawing 
Basics, Elementary Spanish or French, or Health Quest as 
electives. At the high school level, certain electives are 
required in order to meet graduation requirements. Elec-
tive credit requirements for high school may be met with 
Academy elective courses or by having an outside course 
pre-approved by the Academy. Guidelines for these courses 
are listed below; however, more specific guidelines will be 
discussed with the Academy administration during the ap-
proval process. A list of electives can be found on page 35.  
Detailed descriptions of electives can be found in the Odys-
sey Program Guide. 

LIFEPAC and Horizons Reporting 

Quarterly Report Forms are required to be submitted to the Academy on a quarterly 
(nine week) basis.  This report is shipped with your initial curriculum shipment. 

Adding Electives 
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 Academic Integrity 
Plagiarism is a growing problem with the tremendous resources available on the 
Internet. Odyssey Academy, in partnership with the parents of our students, is com-
mitted to ensuring that students are properly equipped to follow accepted guide-
lines of research, properly cite sources used, and receive appropriate feedback and 
consequences if they fail to do so. 

Program Abuse 

Academic integrity is an important part of your experience and learning while en-
rolled in Odyssey Academy. In order to issue transcripts and/or a diploma upon com-
pletion of the program, Odyssey Academy must have a reasonable degree of assur-
ance that the grades earned and works completed are an accurate reflection of the 
student’s ability and mastery of the material. Therefore, dishonesty related to the 
coursework is viewed seriously and dealt with appropriately. 

Program abuse is evidenced in a number of different ways. It primarily occurs when 
students pursue alternative ways of completing the coursework outside the conven-
tional use of the SOS DL program and LIFEPAC® curriculum as understood by both 
the parent and the student through Academy communications in the form of the 
handbook, or department policy. 

A conventional approach means that students read the lessons, take notes, answer 
lesson questions, study for quizzes and tests from the presentation, the lesson ques-
tions, and their written notes, and then complete those quizzes and tests independ-
ently of “outside” resources of any form (i.e., notes, etc.). In other words, during 
assessments, students are to rely solely on their mental preparations for that assess-
ment. 

When program abuse has occurred, a determination is made regarding the student’s 
coursework. Depending on the form and extent of the abuse, consequences can 
range from failing, to clearing of the course work for resubmission, to expulsion 
from the Academy. Parents using SOS, please be aware that when units are 
cleared, a $10 fee will be assessed per unit cleared, back to the point the prob-
lem began and not including the current and previous unit in which the student 
is working (in accordance to the “two units open” policy). It is important that par-
ents take “ownership” of the SOS DL program, including securing a password, and 
ensure there is sufficient supervision. 

Program abuse that occurs related to LIFEPAC® unit tests can quickly jeopardize 
credit received for the course work. Low scores for invalid tests will cause semester 
averages to lower significantly, since grades for LIFEPAC® students are based solely 
on final test scores, not daily work. 
  
NOTE:  It is vital that all parents with access to the DL Parent Application 
take the responsibility to keep their password secure.  Correspondingly, par-
ents using LIFEPAC or Horizons should keep the Teacher’s Guides and tests in 
a secure location. 
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Plagiarism 

Definition: Whether intentional or not, plagiarism is submitting work without proper 
documentation that is not the student’s own thoughts and opinions (apart from what 
is considered to be “common knowledge,” taking into consideration the student’s 
age and academic standing), but has originated from another source. (The Orienta-
tion project in the Program Guides goes into more detail and explanation of this 
definition and related topics.) 

Understanding and avoiding plagiarism is also a part of the educational process. OA 
desires to prepare students and parents sufficiently on how to avoid plagiarism and 
how to give proper credit in their research. OA understands that questions may arise 
in the minds of students regarding various aspects of plagiarism. We also understand 
that this is an educational topic that we desire to teach our students. Students 
should know that they will be held accountable for what is intentionally plagiarized, 
not aspects of plagiarism they do not understand. However, it is also the responsi-
bility of the students to learn about how to avoid plagiarism. 

All projects that require research and source citation must have a Works Cited page 
in order for them to receive credit. Reports that require a works cited page also re-
quire the use of in-text citation called parenthetical documentation (MLA citation 
style). Reports that do not comply will be returned to the student for resubmission 
before any grading takes place. 

At the beginning of your coursework, every student in grades 7–12 is presented with 
an Orientation project on how to cite sources properly and how to avoid plagiarism. 
This project is designed to help you understand our expectations and provide you 
with tips and instruction on how to successfully complete your OA coursework. In-
cluded is a web resource to aid in the project, to be completed at the beginning of 
each school year. 

All students will need to abide by the guidelines set forth in the project. If students 
have questions or need clarification, it is their responsibility to seek answers before 
continuing in their coursework. 

Also, please note that Odyssey Academy uses the MLA citation style for all reports 
and projects.  Please see the Orientation project found in the Middle and Secondary 
Guide for links to information sites on plagiarism. 
 
All students in grades 7th-12th must have a copy of the MLA Handbook.  This 
book can be purchased from www.amazon.com .  
  
Click HERE TO ORDER. 
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Note: While enrolled in the Academy, students and parents will be responsible to 
follow all Academy policies and regulations (this includes certain time restraints). 
This on-line Parent/Teacher Handbook addresses these policies. Please access the 
handbook for reference throughout your school year. 

Two Units Open Policy 

In the SOS program coursework, OA operates on a “two units open” policy. This sim-
ply means that at any one time, the student can only be working currently in two 
units. This policy is most often applied in relation to projects and cleared course-
work. For example, when a project appears in one unit, it must be completed by 
the end of the next unit or it will receive a grade of zero.   
 
We will allow LIMITED grace.  A 0% will be given to any incomplete unit which is 
older than the student’s two most current units.  For example, students should not 
begin Unit 3 unit until projects in Unit 1 are completed.  If they proceed, the stu-
dent is likely to receive a 0% for the project which is more than two units overdue.   
0% will automatically be applied to all projects not completed upon withdrawal, OR 
at the end of Semester 1 and Semester 2.  Semester dates are deadline due dates 
for all.   A 0% may result in a drop of the unit grade by two letter grades. 

Project Submission 

• Projects not submitted within the guidelines of the ‘two units open’ policy will 
be assigned a grade of zero (0%). 

 

• Projects should be submitted in their “final form,” and can be graded “as is” 
without being returned for adjustments. (Exception: teachers may return certain 
language arts writing projects for revision.) 

 

• Certain  projects  may  be required to be completed with passing grades in order 
     to receive course credit. 
 

• All research must be properly credited when needed, using the MLA citation 
style, or the project will not be accepted and will have no credit given. 

 

• Only projects that have received passing grades will be accepted as fulfilling 
course requirements. 

 

• The content within any creative composition, or the chosen theme, must con-
clude with an emphasis upon a Biblically-sound resolution.  Papers which contain 
stories or statements placing unsavory characters or sinful actions in a positive 
light will be returned at the teacher’s discretion.  If the paper is returned for 
the student to redo, the teacher will provide Scriptural references showing why 
the topic or resolution is considered un-Scriptural or not Biblically-sound.  The 
student will redo or modify the paper accordingly.  Every time a composition is 
returned under these conditions, the final grade for the new or revised paper 
will be dropped down to the next lower grade.   For example, a B grade on the 
2nd approved submission will result in a C grade.  Odyssey Academy recommends 
that careful consideration be given for selected topics to avoid this penalty.  If 
you are in doubt, seeks advice from your teacher in advance. 

Academic Policies 
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Clearing/Retake Policy (All SOS Subjects) 

• The parent is responsible to notify their student’s teacher to request clearing of 
any  assignments  in  which  their  student  failed to demonstrate mastery above 
72% 

 

• Lessons are viewed as instruction and may be cleared as often as requested. 
 

• Retakes may be granted upon request one time only for quizzes that have 
earned a below 72%. Applicable lessons preceding a cleared quiz or test will also 
be cleared at Academy discretion. 

Alternate Tests (LIFEPAC and SOS) 
• Alternate tests may be assigned only if the grade on the original test is below 

72%. (Parents should make sure the student has reviewed his or her notes, the 
lessons and quizzes before taking a test.) 

 

• Alternate tests may be assigned upon request of the parent and at the discretion 
of the Academy. 

 

• Alternate  test  scores  will  be  averaged with original tests scores to obtain unit 
scores. 

Drop/Add Policy 

• A course may be dropped upon written request from the parent/guardian. 
 

• If the student has gone no farther than the first unit, then the course will be 
removed from the student’s academic history. 

 

• If  the  student  has  worked  no  farther than the third unit, the dropped course 
will receive a grade of “WP” (withdrawn-passing), or “WF” (withdrawn- failing),         
neither of which affect high school GPA. 

 

• If the student has progressed beyond the third unit of either the first or second 
semester (unit 3 or unit 8), the unfinished units will receive a grade of zero, 
which may result in a failing grade for the semester. 

 

• Previous grades are not replaced when a student repeats a course. 
 

• Upon approval of Academy administration, a course may be added if the aca-
demic counselor deems the student can realistic complete the course by the 
end of the current term. 

 

 

Failed Course Policy 

The Academy looks at failing courses by semesters. If a student fails a semester, he 
or she will be required to retake that semester’s coursework. 

Final Work Policy 

Once the final test in a course is taken, the subject is closed. Students and parents 
should be sure that they are ready to “close” that course prior to taking the final 
test. WARNING:  Un-submitted projects will receive a grade of zero after the final 
test is taken in the last unit of the course. 
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Grading Policies 

Weighting System 

Each SOS unit is weighted equally as one-tenth of the yearly average. Individual unit 
grades are calculated using the following weights: 

SOS                         SOS Math               LIFEPAC                    LIFEPAC with Projects 

Tests      = 30%         Tests    = 43%        Tests = 100%             Tests = 75% 
Quizzes  = 30%         Quizzes = 43%                                        Projects = 25% 
Projects = 30%          Lessons = 14% 
Lessons  = 10% 

Grading Scale 

A+ = 98.00–100%       A = 95.00–97.99%      A-= 92.00–94.99% 
B+ = 89.00–91.99%    B = 86.00–88.99%      B-= 84.00–85.99% 
C+ = 80.00–83.99%    C = 76.00–79.99%      C-= 72.00–75.99% 
D+ = 69.00–71.99%    D = 66.00–68.99%      D-= 64.00–65.99% 
F   = 0–63.99% 

Course grades are calculated by the semester.  Letter grades generated by the 
Switched-On Schoolhouse program are helpful but not final, because they are not 
calculated by the semester, and do not distinguish between plus and minus. Exact 
semester grades are always shown on the transcript. 

First Semester Failing Policy 

Any student in danger of failing a course will be blocked 
from starting unit 6 in that course. If the student success-
fully completes the first semester, the block will be re-
moved and the student can continue. If a student has 
failed the first semester, they will be required to retake 
that semester under the Odyssey Academy Tutor Program.  
See pricing information. Students must pass the first se-
mester before moving on to the second semester of any 
course. 
In the event a student fails first semester, the Academy 
will send the parents/guardians a letter stating their stu-
dent has failed the first semester of a particular course 
and the parent/guardian must contact the Administration 
Office to set up an administrative phone consultation. 
During this consultation, the administrator will set up a 
new class for second semester. 
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Course Credits 

One half credit per course is awarded for each semester and 
only after all work in a subject is successfully completed. For 
full-time students, a half-credit course typically takes 90 days 
to complete, and a one-credit course takes approximately 180 
days to complete. 

To graduate within 4 years, students should be enrolled in at least 5 core classes 
each year (except for a continuing student who may have fewer than 5 credits left 
to complete in order to graduate). Additional credits may be earned for courses 
taken outside of the Academy, as long as the courses meet the requirements as out-
lined below. A record-keeping fee of $50 is assessed for each outside elective. 

Home school transfer students are required to earn the final 5 of their credits with 
Odyssey Academy to receive a high school diploma. Other transfer students must 
earn at least their final 2.5 credits with Odyssey Academy in order to receive an OA 
diploma. 

College Entrance Exams 

 
Part-time student status includes all who register for 1–3 classes while enrolled as 
full-time students in another academic program. An Academy part-time student will 
not be required to take a placement test or to submit a transcript for evaluation. 
Upon completion of the course(s), OA will prepare a transcript for the primary 
school or parent of the student, but no diploma can be earned from OA as a part-
time student. 

High school students contemplating college should take college entrance tests in 
their junior (11th) or senior (12th) year. The two most common are the ACT and the 
SAT (Scholastic Aptitude Test). Check with the college(s) of your choice to see 
which test is preferred.  

Many scholarships and financial aid opportuni-
ties require completion of the ACT or SAT by 
November or December of the student’s senior 
year.  Information and registration for these 
tests can be accessed through a local commu-
nity college or online at www.act.org for the 
ACT or www.collegeboard.com for the SAT. 
Odyssey Academy’s school code to use when 
registering for these tests is 381-018. 

High School Program 
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Students who have not been enrolled in an institution for one or more years of 
their high school experience often come to Odyssey Academy for the purpose of 
pursuing a diploma program with Odyssey Academy.  In order for coursework com-
pleted as an independent home school student to transfer into the OA credit sys-
tem the following guidelines will apply: 

All independent coursework must be evaluated by Odyssey Academy before trans-
fer credit will be approved. 

The following must be included with your Independent Home School request for 
credit. 

• A course outline detailing the subject’s scope and sequence, 

• A record of attendance (both days and hours),  

• Copies of all assessments or tests, 

• All daily work or lessons 

 The scores from the Odyssey Academy placement testing in Language Arts, Math , 
History and Science will be considered during the approval process. 

Letter grades will be assigned if adequate documentation is submitted. 

•  The course must have prior approval by the Academy and must be in 
harmony with Odyssey Academy’s statement of faith. It is the parent’s 
responsibility to communicate with the Odyssey Academy Administration 
office should this be a desired choice. 

  
•  The course must be scheduled for a specific time. Instructional time must be 

4–5 hours per week. 
  
•  The course instructor should have qualifications in the field of instruction. 
  
•  Adequate verification must be received to show that the course has been 

completed. 
  
•  If the course is taken at a local school or college, a transcript must be 

submitted upon completion of the course. 
  
•  Outside electives require a $50.00 recording  
    fee  at the time of approval. 

Earning Outside Credit 

Independent Home School Transfer Credits 



31 

Odyssey Academy offers four diploma tracks:  Honors, College Preparatory,      
General and Vocational.   All students are projected for a college-prep track until 
it is apparent that circumstances make this track impossible.  

HONORS1: 

 SUBJECT  COURSES  CREDIT 

Bible  Bible 9‐12  4 

English  Lang. Arts 9‐12  4 

History  History 9‐12 
State History2 

4 

Math  Math 9‐11 
Pre‐Calc or      

Consumer Math 
recommended 

3 

Science  Physical Science 
Biology 

Chemistry/or  
Physics 

3 

Foreign    
Language 

2 years of the 
same language3 

2 

Health    1 

P.E.  130 hours of    
approved          
activities  

1 

Fine Arts  Music, Art  or 
other 

1 

Computer 
Literacy 

Keyboarding 
Word, Excel and  

PowerPoint 

2 

Electives  Your choice to 
reach minimum 

required 

 

Minimum 
Credits 

  27 

COLLEGE-PREP: 

SUBJECT  COURSES  CREDIT 

Bible  Bible 9‐10  2 

English  Lang. Arts 9‐12  4 

History  History 9‐12 
State History2 

4 

Math  Math 9‐11 
Pre‐Calc or      

Consumer Math 
recommended 

3 

Science 
(2 lab) 

Physical Science 
Biology 

Chemistry/or  
Physics 

3 

Foreign    
Language 

2 years of the 
same language3 

2 

Health    1 

P.E.  130 hours of    
approved          
activities  

1 

Fine Arts  Music, Art  or 
other 

1 

Computer 
Literacy 

Keyboarding 
Word, Excel and  

PowerPoint 

2 

Electives  Your choice to 
reach minimum 

required 

 

Minimum 
Credits 

  25 

1 Honors Diploma will also require a total high school average of 90% or better, 
1000 SAT or 22 ACT score and a minimum score of 12.9 on a Total Battery achieve-
ment test. 

2  State History is not required if completed previously. 

Diploma Requirements 
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5 Vocational students should complete the highest possible level in all subjects, 
minimally up through the end of the 9th.  Achievement testing will be considered. 

SUBJECT  COURSES  CREDIT 

Bible  Bible 9‐10  2 

English  Lang. Arts 8‐11   
or 9‐12 

4 

History  History 9‐12 
State History2 

4 

Math  Math 9‐10 
 

2 

Science  Physical Science 
Biology 

 

2 

Foreign    
Language 

Recommended 
but not required 

2 

Health    1 

P.E.  130 hours of    
approved          
activities  

1 

Fine Arts  Music, Art  or 
other 

1 

Computer 
Literacy 

Keyboarding 
Word, Excel and  

PowerPoint 

2 

Electives  Your choice to 
reach minimum 

required 

 

Minimum 
Credits 

  23 

GENERAL4 

SUBJECT  COURSES  CREDIT 

Bible  2 to 4 through 
Bible 9 

2‐4 

English  4 years at least 
through  Gr. 9 

4 

History  4 years ‐ World 
History, Civics, 
State History2 

4 

Math  4 years or through 
Geometry 

2‐4 

Science  Physical Science 
Biology 

Chemistry/or  
Physics 

3 

Foreign    
Language 

Not required    

Health    1 

P.E.  130 hours of    
approved          
activities  

1 

Fine Arts  Music, Art  or 
other 

1 

Computer 
Literacy 

Keyboarding 
Word, Excel and  

PowerPoint 

2 

Electives  Your choice to 
reach minimum 

required 

 

Minimum 
Credits 

  23 

4 VOCATIONAL5 

“In recognition that (name) has fulfilled the requirements in (General or Vocational) educa‐
tion.  The Odyssey Academy College Preparatory track has not been fulfilled; therefore, said 
student may not be adequately prepared for college.” 

Odyssey Academy will work with you and your student to ensure that graduation re-
quirements for either the College Preparatory or General Preparatory course of 
study are met.  A Vocational Diploma is projected only in agreement with the OA 
Administration and the student’s parent(s) when either the College-Prep or General 
is not considered feasibly possible. 

The following statement will appear on each General or Vocational transcript: 
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Upon admission as a high school freshman, the scope of each student’s academic 
record will be analyzed to determine a recommended diploma track.  Your aca-
demic counselor will review the following: 

• The level of your student’s prior completed courses 
• The grades for the last three years 
• The achievement test scores for the last three years 
• Odyssey Academy diagnostic testing results (if a new student) 
 
These indicators will help determine which diploma track the student can feasibly 
complete during the four years of high school.  An Academic Plan similar to the one 
shown on the next page will be given to the parent.  Additionally, the Academic 
Plan will be updated each year so that  the student and parent understand what is 
necessary to fulfill graduation requirements. 
 
While Odyssey Academy pledges to be diligent in providing this very important in-
formation, the parent’s careful and diligence oversight is extremely important to 
the student’s achievement of the ultimate goal, a high school diploma. 
 

Academic Plans 

 The College Preparatory course of study is designed to prepare students for en-
trance into most colleges and universities. However, because each college or uni-
versity has its own entrance requirements, the student will want to consult with the 
college of his or her choice in order to tailor a high school program that meets the 
specific requirements of that institution. 

Odyssey Academy’s General course of study does not represent the same scope or 
rigor of the college preparatory course of study. Students completing the General 
course of study possess credentials enabling them to attend community college, 
some vocational or technical schools, and possibly some universities.  

A minimum of 23 credits for a General or Vocational is needed to earn a high 
school diploma from Odyssey Academy. If a particular state has additional 
graduation requirements that apply to distance learning schools, it is the parent’s 
responsibility to ensure that these requirements are met. 
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Electives 

The tuition rate for elective classes is the same as that of the core subjects. Follow-
ing is a list of available electives with recommended grade range: 

Additional Fees 
Tutoring Fee * (per student, per hour, per subject). . . . . . . . . .. . . . . . . . . . . . . . . . . . . .$30* 
P.E. Recording Fee . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . .  .  $25 
Recording Fee for Outside Elective (per elective) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $50 
Change of Program Fee . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $25 
Reinstatement Fee . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $50 
High School Graduation Fee (includes diploma) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $25 
SOS Standard Shipping . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . $20 

LIFEPAC, Horizons or other curriculum . . . . . . . . . . . . .  16% of the order curriculum order total 
Surcharge for 2-Day or Overseas Delivery . . . . . . . . . . . . . . . . . . . . .. . . . . . .  . . . . . . Varies 

*Personalized Tutoring Option 
The Personalized Tutoring Option is available to all OA parents who feel that their 
child needs academic support in a particular subject. The Tutoring Fee is per sub-
ject, per student, per hour.  Students who fail the first semester must enroll in at 
least 3 tutoring sessions per quarter during the term in which the course is reas-
signed.  Tutoring fees are paid in advance. 

Subject  Grade Range  Format 

Bible  Grades 1‐12  LIFEPAC or SOS 

Elementary French or 
Spanish 

Grades 3‐6  SOS 

Secondary French or 
Spanish 

Grades 7‐12  SOS 

Constitution, Story of  Grades 9‐12  SOS 

Home Economics  Grades 7‐12  LIFEPAC or SOS 

Consumer Math  Grades 11‐12  SOS 

American Literature  Grades 9‐12  LIFEPAC or SOS 

British Literature  Grades 9‐12  LIFEPAC or SOS 

College Planner  Grades 9‐12  SOS 

Spanish I   Grades 11‐12  SOS 

Spanish II  Grades 11‐12  SOS 

Health Quest  Grades 6‐8  LIFEPAC or SOS 

Health  Grades 9‐12  LIFEPAC or SOS 

Drawing Basics  Grades 3‐8  LIFEPAC w/DVD 

Art  Grades 7‐12  LIFEPAC 

Accounting  Grades 9‐12  LIFEPAC 
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Returns 
   
IMPORTANT!! – If you need to return an item to us, call the Academy Administration 
Office, explain the situation, and make a note of the RMA (return merchandise au-
thorization) number that must accompany any returned product. The Academy will 
be able to tell you whether or not you are within the window of allowable return 
time and give you instructions for the return. Materials that are returned without an 
RMA number may be refused, or, at the very least, be delayed in processing. 

Shipping Information 

The Shipping Department will determine the most economical shipping mode when 
your curriculum is shipped. This will usually be regular UPS ground (street address 
required) for LIFEPAC curriculum or USPS for SOS curriculum. Upon special request 
and for an additional charge, shipments may be sent by UPS 2-Day Air. An additional 
charge is also added for international shipments. 

Subject  Grade Range  Format 

Foundations for     
Living 

Grades 9‐12  LIFEPAC 

Essentials of                    
Communication 

Grades 9‐12  LIFEPAC or SOS 

Essentials of                    
Math 

Grades 8‐12  SOS 

Civics                                 Grades 7‐10                     LIFEPAC or SOS 

Civil War  Grades 7‐12  SOS 

Physical Science  Grades 8‐10  SOS 

Astronomy  Grades 7‐12  LIFEPAC or SOS 

Intro to Composition  Grades 7‐9  LIFEPAC or SOS 

Geography  Grades 7‐9  LIFEPAC or SOS 

Geology  Grades 7‐12  LIFEPAC or SOS 

Anthropology and 
Sociology 

Grades 7‐12  LIFEPAC or SOS 

Life Science  Grades 7‐9  LIFEPAC or SOS 

Excel  Grades 7‐12  LIFEPAC  

FrontPage  Grades 7‐12  LIFEPAC  

Outlook  Grades 7‐12  LIFEPAC  

PowerPoint  Grades 7‐12  LIFEPAC  

Life of Christ                    Grades 9‐12                      SOS 

Access  Grades 7‐12  LIFEPAC  

Word 2000  Grades 7‐12  LIFEPAC  

Word 2002 (XP)  Grades 7‐12  LIFEPAC  

Windows XP  Grades 7‐12  LIFEPAC  
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Withdrawal, Cancellation, and Refunds 

PROPERTY RIGHTS:  Software shipped to install on your computer remains the prop-
erty of Odyssey Academy and must be returned upon completion or withdrawal. 
  
Any request for withdrawal must be made in writing. The registration fee is non-
refundable once orientation and testing materials have been sent. Tuition refunds 
up to 60 days after shipment of curriculum are allowed on the following basis: 

• 0–60 days: Refundable when withdrawal is received 60 days from the original 
     invoice date less unreturned software/curriculum, graded units (pro-rated 
     fee) and a $75 cancellation fee. 
 
• No refunds after 60 days. 
 
• Credit will not be given for curriculum returned after 60 days. 
 
• Materials accepted for return must be in new, resalable condition. Items 
     damaged in shipping or showing signs of handling are not accepted for return 
     or credit. 

If you have chosen the payment plan option for the online academy, we reserve the 
right to stop our services and begin collection efforts if your account becomes over-
due.  At this time the student’s enrollment will be suspended and/or cancelled.  If 
you have any questions regarding your account with Odyssey Academy you may con-
tact 1-503-585-9088. The Academy reserves the right to cancel a student’s enroll-
ment at any time for non-payment of fees, unsatisfactory progress, failure to submit 
work on a regular basis, or obvious student cheating. Once a student is dismissed, 
reinstatement is considered only upon written application to and approval by the 
administration of Odyssey Academy. If reinstatement is allowed, tuition fees must 
be brought current, and a reinstatement fee of $50.00 will be assessed. 

If your student’s enrollment is suspended or cancelled for any reason, schoolwork 
that is completed after that date is considered as home-school status and will not 
be included in your student’s transcript with the Academy. If you wish for your stu-
dent to receive credit for this work, all accounts must be brought current, your stu-
dent must be reinstated, and Odyssey Academy teachers must grade the SOS work or 
LIFEPAC tests before credit will be given (this work is not subject to our normal 
grading time requirements). 

If you lose, break, or damage a CD, there is a $35.00 charge to have the CD replaced 
by the Academy. These replacement CDs are sent UPS standard or Priority Mail. If 
you wish for the shipment to be expedited, an additional fee will be applied. 

In the event that your student transfers to another school, please provide an official 
letter of withdrawal and a transcript request ten business days in advance. Record 
requests are processed in the order that they are received. 
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Communication  

Methods  
Admin Office Toll-Free: 800-582-0162 

Admin Office Local: 503-585-9088 
Admin Emergency Hotline: 503-910-8951 

Fax: 503-585-0074 
Technical Support:  800-735-4193 

  

IMPORTANT NOTE:  It is the parent’s responsibility to communi‐
cate any needs or problems immediately to the Academy Admini‐
stration Office.  All communication from OA administrators and 
teachers related to Switched‐On Schoolhouse will come directly to 
the DL Parent Application.  It is the parent’s responsibility to check 
for messages daily. 

OA Website: www.odysseyacademy.com 
Mailing Address: 

10272 Liberty Rd. S. 
Salem, OR  97306 

Odyssey Academy is equipped with teachers, administrators, and support personnel 
(including technical support) to provide for your student’s academic needs. Our 
staff is available to assist you on weekdays between the hours of 8:30 am and 5:00 
pm Pacific Time.  Technical Support is open from 8:00 to 5:00 Central Time. 

If you have privacy-protection services on your home phone, please program the 
Academy Learning Services (Odyssey Academy) phone number, 503-585-9088, into 
your system so that we may communicate more efficiently with you. 

Etiquette 

While on the Internet, no student is to give his/her name, home address, school 
Internet address, e-mail address, or telephone number to any other student, rela-
tive, or acquaintance of anyone else enrolled in Odyssey Academy. The student or 
parent must report any questionable contact with another user immediately to Od-
yssey Academy at 800-587-0162. 

• No student is to share his/her work with another student. 
 
• Students must show courtesy and respect in all communications with Academy 
     staff. 
 
• Teachers should be referred to with the appropriate title (i.e., Mr., Mrs., Miss, 
etc.). 

  

As necessary, the Academy Administration Office will direct you to the publisher’s website for 
Technical Support FAQs and Application Updates of Switched-On Schoolhouse.   
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Personal Notes 
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